METHODIST UNIVERSITY GHANA
APPLICATION FORM
SENIOR MEMBERS (NON-ACADEMIC)
Eight (8) copies of this Application Form should be completed and forwarded together with an updated CV to THE REGISTRAR, METHODIST UNIVERSITY GHANA

Application for Appointment as (Please indicate the post)…………………………………….
1. PERSONAL PARTICULARS 
Surname (BLOCK LETTERS) …………………………………………………………………….
Other Names …………………………………………………………………………………………. 
Present Address …………………………………………………………………………………….. 
………………………………………………………………………………………………… …… ….
……………………………………………………………………………………………………………
Telephone No ………………………….……. E-mail…………………………………………….
Date and Place of birth ………………………………………………………. Age ……………..  
Home Town ………………………………………………………………..................................
Religion (if any) ……………………………….… Denomination ………………………………..    
Nationality and how acquired ……………………………………………………………………. 
Former Names (if any) ……………………………………………………………………………….
Marital Status …………….………………………………………………………………………
Name of Spouse ……………………………………………………………………………………
Children (Names and Date of Birth)
…………………………………………………………………………………………………………..
…………………………………………………………………………………………………………..
…………………………………………………………………………………………………………..
…………………………………………………………………………………………………………..
…………………………………………………………………………………………………………..
…………………………………………………………………………………………………………..


Next of Kin…………………………………………………. Telephone No……………………...
Name(s) of Beneficiary/Beneficiaries 
…………………………………………………………………………………………………………..
…………………………………………………………………………………………………………..
…………………………………………………………………………………………………………..
…………………………………………………………………………………………………………..
…………………………………………………………………………………………………………..

2. EDUCATION 
School(s) attended (Secondary/Commercial/Technical) with date: 
	Schools
	Date

	
	From
	To

	
	
	

	
	
	

	
	
	

	
	
	



College/University or other similar institution attended with dates:
	Schools
	Date

	
	From
	To

	
	
	

	
	
	

	
	
	

	
	
	



Qualification(s) earned
	Type
	Date Obtained
	Grade/Class

	
	
	

	
	
	

	
	
	

	
	
	





3. RECORD OF EMPLOYMENT
   i) Previous Employment(s)
	Date
	Name and Address of Employer 
	Position held and work involved
	Reasons for Leaving

	From
	To
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


ii) Present Employment
	Date 
	Name and Address of Employer
	Position and work involved

	
	
	










Present Salary ……………………………Salary Scale …………………………………..............

4. WRITTEN REPORTS/MEMOS/PROPOSALS/TECHNICAL PAPERS/POSITION 
PAPERS (IF ANY)
    …………………………………………………………………………………………………………..

     …………………………………………………………………………………………………………..

    …………………………………………………………………………………………………………..

     …………………………………………………………………………………………………………..
    …………………………………………………………………………………………………………..


5. CONFERENCES/SEMINARS/WORKSHOPS ATTENDED (IF ANY)

     …………………………………………………………………………………………………………..
     …………………………………………………………………………………………………………..
    …………………………………………………………………………………………………………..
    …………………………………………………………………………………………………………..

6.GENERAL
(a) Have you any objection to reference being made to any of the employers named by you (including your present employer)?
(b) Have you ever suffered from any physical disability including nervous trouble such as nervous breakdown or strain, however slight? 

(c) Have you ever been convicted in a criminal or military court? If yes, give brief particulars of the offence. 

(d) Are you bonded to serve in any other capacity? If so give details. 

(e) What are your hobbies and past-times?

 (f) If engaged, how soon after notification of selection could you assume duty?

7. NAMES OF LEARNED OR PROFESSIONAL ASSOCIATIONS OF WHICH YOU ARE 
A MEMBER
    …………………………………………………………………………………………………………..
    …………………………………………………………………………………………………………..
    …………………………………………………………………………………………………………..

8.NAMES AND ADDRESSES OF THREE (3) REFEREES. (AT LEAST TWO OF 
THEM SHOULD BE ABLE TO REPORT ON YOUR ACADEMIC/ADMINISTRATIVE 
COMPETENCE. NAMES OF RELATIVES MUST NOT BE GIVEN). 

(i) …………………………………………………………………………………………………………
…………………………………………………………………………………………………………
…………………………………………………………………………………………………………
(ii) ……………………………………………………………………………………………….
…………………………………………………………………………………………………………
…………………………………………………………………………………………………………
(iii) …………………………………………………………………………………………………….
…………………………………………………………………………………………………………
…………………………………………………………………………………………………………
…………………………………………………………………………………………………………

9. DECLARATION 
I certify that every information I have given on this form is correct. I understand that any wrong statement I made renders me liable to disqualification or instant dismissal if employed.



………………………………………. 			…………………………………… 
Signature of Applicant 					     Date 


----------------------------------------------------------------------------------------------------------
FOR OFFICE USE ONLY

 Date Received …………………………………………………… Short-listed Yes/ No



N.B The Vice Chancellor does not undertake to inform applicants of the reasons for their rejection.
5

